January 2009

(*Insert your Organisation name here*)
 Volunteer Application Form
Personal details
Name:






Address:

Contact details - Please say when and how you prefer to be contacted

Day time phone:

e-mail:
Most voluntary work at (*Insert your Organisation name here*) is common to that in any office or business. (This paragraph to be varied to suit different organisations)
It is often possible to accommodate a volunteer’s individual preferences. 
Work may include.
· Computer work – data entry, typing, internet research
· Proof-reading, photocopying, filling and addressing envelopes

· Sorting, tidying, filing, shredding, making inventories etc
· Other miscellaneous tasks

Preferred tasks

Please give some idea of the type of tasks you already feel confident to carry out and any where you would like to become more proficient. Please indicate if there are any types of task you would never wish to do for any reason. 
Disabilities or special needs
Please indicate if you have any disabilities or special needs. We will try to accommodate these within the limits of our work and premises.

Referees:
Please name two referees who may be approached to confirm your match with the voluntary work available at (*Insert your Organisation name here*). Please try to use people who have known you for at least 2 years and are not close relatives.
1.
Name and address:


Tel:   Home      


Work

E mail:



In what capacity does this person know you?
2.
Name and address:


Tel:    Home



Work

E mail:


In what capacity does this person know you?

PREVIOUS EMPLOYMENT/VOLUNTARY WORK.  
Please list paid and unpaid work you have done which illustrates your experience and the skills you have developed. Please continue on another sheet if necessary.
Dates

Employer/Organisation


Job title/Duties

I confirm that there is no reason why I should not work as a volunteer at (*Insert your Organisation name here*)
Signed ___________________________________   Date ________________________

PLEASE RETURN to: 
 (*Insert your Organisation address here*)
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