
 
 

  
Cambridge Council for Voluntary Service  
New Year 2010 Training & Events Programme 

 
21 January    Employment Law   

9.30am – 12.30pm   Llandaff Chambers 
Voluntary groups need to follow employment law, even to 
employ just one part-time member of staff. Groups who try to be 
too “nice” to employees may end up breaking the law or leaving 
themselves open to an industrial tribunal. Come and learn how 
to avoid this. First of 2 sessions run by Paul Little  of Peninsula 
Business Services 
 
1, 8 & 22 February  Project Management  *       
9.30am - 4.00pm    Llandaff Chambers 
This 3 day accredited course will take groups through all the stages to come up with a 
comprehensive project management plan. Using your organisation or project as the 
subject, you will be guided through the key skills required to achieve its objectives on 
time, and within budget. Delivered by Ashley Cooke of Anglia Ruskin University. 
 
2 & 3 February   Setting up and maintaing a Joomla Website   
1.00 – 5.00pm    Llandaff Chambers 
This course is for small groups who need a simple easy-to-maintain website with a fresh, 
modern look. The Joomla software is free and easy to use if you know how.  
Afternoon 1 – setting up a website  Afternoon 2 – maintaining a website 
Delivered by Mirza Baig - head of IT at Wolfson College, and trustee of more than one 
community group.  Visit www.cecf.co.uk/  to see a Joomla-based site created by him. 
 
9th February   Green Event for Voluntary Groups  
4.00pm  – 7.30pm  Llandaff Chambers  
Green workshops will run by Cambridge Carbon footprint which is a local, voluntary 
organisation concerned with climate change. CCF helps people work together creatively 
to make real reductions in their CO2 emissions.  

This will be followed by a showing of the highly acclaimed ‘Age of Stupid’  film in which 
Oscar-nominated Pete Postlethwaite stars as a man living alone in the devastated future 
world of 2055, looking at old footage from 2008 and asking, “Why didn’t we stop climate 
change when we had the chance?” The film, released in 2009, promotes the hugely-
successful 10:10 campaign.  
 
15 February    How to write a business Plan   
9.30am – 4.30pm    Llandaff Chambers 
A business plan is not just for commercial businesses. It is an essential tool for small 
groups and organizations to enable them to work efficiently. It also impresses partners 
and unlocks funding. This one day event run by Anglia Ruskin University will be time well 
spent for large and small organizations alike. 
 
18 February    Health and Safety   
9.30am – 12.30pm   Llandaff Chambers 
Health and safety cannot be left to chance, even for a group run entirely by volunteers. 
Make sure you are keeping the law and running safe events. Protect your workers from 
stress or injury and protect your group from injury claims. Come and learn how. Second 
of 2 sessions run by Paul Little  of Peninsula Business Services 
 
 
 

 



 
 
 
25th February                      Safe Recruiting  
10.00am-4.30pm    Llandaff Chambers 
The course is aimed at those who recruit staff or 
volunteers into their organisation. It talks about the 
recruitment process and how to avoid recruiting 
unsuitable people.  It also covers the Vetting and Barring 
(ISA) which commences in July 2010.  Knowledge of 
basic safeguarding is required for this course. Delivered 
by Angela Haylock  of Young Lives 
 
1, 8 & 22 March   Marketing *        
9.30am - 4.00pm    Llandaff Chambers 
Without effective marketing your wonderful idea may well remain just that – by the end of 
this module your organisation will have a marketing plan to ensure you make an impact. 
Delivered by Ashley Cooke of Anglia Ruskin University. This is an accredited course. 
 
5 March      Vetting and Barring Briefing*  
1.00 – 2.30pm    Llandaff Chambers 
The Independent Safeguarding Authority is now up and running. From July 2010 it will be 
mandatory for any new volunteers or staff to have their ISA Registration checked 
before they start work with children or vulnerable adults. Come to this briefing and find 
out how it applies to your work. Session delivered by Angela Haylock  of Young Lives.  
 
15 March    Level 2 Award - Food Safety in Catering   
9.30am – 5.00pm    Llandaff Chambers 
For groups running events which include food – cultural celebrations, lunches, cake 
sales etc. This day gives a basic understanding of food safety. Those attending will 
receive a course booklet and can sit a multiple choice test to receive the accreditation. 
Booklets and test papers can be ordered in different languages – please request this 
when booking. Delivered by Terri Stigwood 
 
17 March    Coordinating  Volunteers   
10.00am – 4.00pm    Llandaff Chambers 
For members of groups who manage a volunteer team. This event will be run by 
“Working Together for Advice”  which is a consortium involving Advice UK, CAB, Age 
Concern, Law Centre Federation and others. Groups using volunteers to give advice in 
its broadest sense are welcome. This is a regional event and places are limited to one 
per organization – so book well in advance. 
 
26 March    Managing an Event   
9.30am – 1.00pm    St Andrew’s Street Baptist Churc h, Upper Hall 
This session will enable voluntary groups to run their events safely and within the law. It 
will cover Safeguarding Children and Vulnerable Adults; Licences for live music, alcohol 
or raffles: Health and Safety, including fire regulations and how to deal with difficult 
situations which might arise. With a variety of expert speakers including Christine 
Alison  from Cambridge City Council.  
 
* These sessions should be booked through Rachel at  Young Lives on (01480) 
494333 or e-mail rachel@young-lives.org.uk  
 
* These courses are not free, but may be funded thr ough “Train to Gain”. Contact 
Ashley at ARU Ashley.Cooke@anglia.ac.uk  or 0845 196 6857 for more information.
  
  

 
To book places on courses, contact CCVS on 01223 464696  
or enquiries@cambridgecvs.org.uk Courses are free to CVS members and 
places may be available to other groups. A charge of £40 is  
made for places not taken up or cancelled within 48 hours of the event. 
 

 


